Part 2 (a)  Eight rules to abbreviate (shorten) words.

(i)    Keep only the first syllable of a word or keep the first group of consonants

e.g.
Eng  
=  English

           
Geog  
=  Geography 

           
min   
=  minute




sp  

=  spelling 




sch

=  school




st

=  student 

 


gr

=  grammar




fl

=  floor

(ii)   Keep only the first syllable and the first letter of the second syllable of a word

e.g. 
pres  
=  presentation
     soc   
=  society

            obj   
=  object 




est

=  estate 




rest 

=  restaurant 




prep

=  prepare / preparation

(iii)  Keep only the first and second syllables of a word

e.g.  
memo 
=  memorandum

     
intro  
=  introduction
     
demo 
=  demonstration 



promo
=  promotion 



bro

=  brother 



sis

=  sister



hippo 
=  hippopotamus

(iv)       Leave out some or all of the vowels of a word 



   e.g.  prblm 
=  problem





blk

=  block





pls

=  please

            rd

=  road 






grp

=  group





rm

=  room

(v) Use ‘g’ for ‘ing’
e.g.  swimmg
=
swimming



writg
=   writing



eatg

=   eating



walkg  
=
walking



usg 

=   using

(vi) Use text message abbreviations 

e.g.   u 

=  you / university 



4

=  for /fore





           4ever = forever 



    b

=  be 

            b4

=  before 

     


TB

=  tuberculosis

(vii)     Use initials for a term 



brb

=  be right back 



asap 
=  as soon as possible 

            PS

=  post script 




RSVP   =  Repondez s’il vous plait (reply please)




ECA
=  extra-curricular activities 

  


DVD
=  digital video disk 

(viii) Cut out part of the word

flu 

=  influenza 



fridge
=  refrigerator 




plane
=  aeroplane / airplane
Part 2 (b)  Some of the words in the following sentences are written in abbreviated (shortened)  forms. Write out the complete form of the abbreviated words in the spaces provided.  
1.  a  #  of  st  were  abs  from  the  Bio  lesson  this  morng. 
   _______________________________________________________________________
2.  The  %  of  ppl  usg  this  rm  is  X.

______________________________________________________________________

3.  Pls  tell  the  ECA  master  2  come  asap. 

    _____________________________________________________________________
4.  I  told  u  b4  that  she  would   brk  from   shoppg. 

   ______________________________________________________________________

5. My  bro  and  sis  always  help  me  w/  my  Eng  study  after  sch.

______________________________________________________________________ 

6.  After  Hist   and  Geog  the  sch  is  over. 

    ______________________________________________________________________

7.  Mike  said  in  the  PS  that  he  is  prep  a  big  pty  4  his  weddg  next  Sun. 

_______________________________________________________________________

8.   In  winter  many  ppl  catch  the  flu  very  often. 

   ________________________________________________________________________ 

Part 2 (b)  Some of the words in the following sentences are written in abbreviated (shortened) forms. Write out the complete form of the abbreviated words in the spaces provided.  
1.  A  #  of  st   were   abs  from  the  Bio  lesson  this  morng.
  
A number of students were absent from the Biology lesson this morning.________

2.  The  %  of  ppl  usg  this  rm  is  X.

    The percentage of people using this room is unknown. / not known.   _________ 
3.  Pls  tell  the  ECA  master  2  come  asap. 

    Please tell the extra-curricular-activities master to come as soon as possible.  ___ 
4.  I  told  u  b4  that  she  would  brk  from   shoppg. 

    I told you before that she would be right back from shopping        _________  
5.  My  bro  and  sis  always  help  me  w/  my  Eng  study  after  sch.

My brother and sister always help me with my English study after school. ________
6.  After  Hist   and  Geog  lessons  the  sch  is over. 

    After history and geography lessons the school is over.               _______ _
7.  Mike  said  in  the  PS  that  he  is  prep  a  big  pty  4  his  weddg  next Sun. 

Michael said in the post script that he is preparing for a big party for his wedding next

Sunday. 
8.  In  winter  many  ppl  catch  the  flu  very  oft 

    In winter many people catch the influenza very often. _________________________
